
   
 

 

JUBILEE PRIMARY SCHOOL 
Minutes of Meeting - Annual General Meeting 

 

Date/Time: 14th March 2017 @ 7:00pm 

Location: Foundation Pastors Meeting Room, Jubilee Centre, Jubilee Primary School 

Attendees: Brad Roberts, Matt Edwards, Chris Clurey, Kelly Lofthouse, Katherine Walker, 

Christine Battersby, Orrell Battersby, Mary Lemusu, Mel Morey, Suzanne Lynch, Ash 

McMullen, Nancy Carter, Michelle Fontana, Natalie Taylor, Laura Francis, Tracey 

Flower, Alicia Roelofs, Tamika Sherwin, Faye Paling, Joanne Haygarth, Tamika Smith, 

Belinda McLeod.  

Apologies: Aliesha Bell 

Secretariat: Faye Paling  

 

Agenda 

Item/Topic 

Discussion/Outcomes Action Officer Due 

Date 

Welcome and 
Apologies 

Belinda McLeod opened meeting at 7:10pm. 

Welcome prayer and welcome to country and acknowledgement of 
country made by Belinda McLeod. 

  

Business 
Arising from 
Previous 
Minutes 

Confirmation and acceptance of minutes from last General Meeting 

No business arising.  

 

Belinda 
Acknowledged 

 

 

General 
Correspondence 

Nil 

 

  

General 
Business 

1. Review of 
the By-
Laws 

Matt Edwards  read out the BYLAWS 

#1. Passed – 22 in favor – Nil against.  

#2. Passed – 22 in favor – Nil against. 

#3. A) and B) 22 in favor – Nil against 

#4. Passed – 22 in favor – Nil against. 

#5. Passed – 22 in favor – Nil against. 

#6. To amend the wording to say “every 2nd week” just in case the days 
have to be changed - Passed – 22 in favor – 1 against.  

 

 

 

 

 

 

 

 

 

 

2. Agenda 
item 2  

Presidents 
Annual Report.  

 

President’s Report – see attached.  

  

3. Agenda 
item  3 

Treasurer’s 
Report 

 

 

 

 

Treasures Report – See attached.  

- Awaiting for accounts to be auditor verified. Brad to provide 
update when complete at next P&F meeting.  

Brad to 
communicate 
with auditor 
and P&F once 
complete. 

ASAP 
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4. Agenda 
Item 4 

Principal’s 
Report by Matt 
Edwards 

- Proud of the P&F especially this year’s executive team. The P&F 
under the leadership of Belinda is outstanding and congratulates 
Belinda on another successful year as president. 

-  Thanked the P&F for their contributions to the school over the last 
year 

New News: 

- Internal road coming off Binsted way 

- Progression changes to be made to the kiss and go area 

- New shed to come to the renovated area for the maintenance team 

Jubilee Review 

- Internal review conducted including: social activities, well-being and 
pastoral, accountability, school improvement. Jubilee rated as a 
“5” great school but continual room for improvement. This will 
serve to inform where Jubilee goes from here. 

External BCE Review 

- Very positive review especially in ecumenical approach, online 
resources and documentation. Improvements to continue in the 
areas of culture inclusive and collaboration.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Agenda 
Item 5 

Executive 

- Current leadership team stood down 

- Meeting was handed to Matt Edwards.  

 

  

 

6. Committee Processed nominations for the New Executive Committee: 

President: 

Prior nomination from Tamika Smith. 

It was moved that Tamika was to be appointed 

22 in favor - No objections made 

 

Vice President: 

Prior nomination from Joanne Haygarth 

It was moved that Joanne was to be appointed 

22 in favor - No objections made 

 

 

 

Secretary: 

It was passed last P&F meeting that a shared secretary role could be 
appointed.  

Prior nominations from Alicia Roelofs and Tamika Sherwin.  

It was moved that both Alicia and Tamika would be appointed and would 
share the role as a day/night meeting secretary.  

22 in favor - No objections made 

 

Treasurer: 
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Prior nominations from Brad Roberts  

It was moved that Brad Roberts was to be appointed 

22 in favor – No objections made 

7. Agenda 
Item 7 

Welcome of 
new committee 

Matt Edwards welcomed the new committee and the meeting was 
handed over to Tamika Smith.  

  

8. Agenda 
Item 8 

Review of 
parental code 
of conduct. 

Matt read out the parent code of conduct – please see attached. 

Part C is was discussed that we adapt this point to add “in line with the 
school’s communication policy.” 

22  In favor to continue with this code of conduct including the 
change – Nil against.  

  

9. Agenda 
Item 9 

Appointment of 
Auditor. 

Tamika proposed to stay with Aub Kelly for auditing 

22 in favor – nil against. 

 

  

 Meeting Closed at 7:50pm   

Next Annual 
General 
Meeting 

March 2018 – Time and specific date to be advised    
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